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QUARTERLY COUNCIL EXPENSE SUMMARY 
REPORT

Council Member: 

Quarter #: Q       202 

Summary of Council-Related Activities in this Quarter: 

Representing the municipality on behalf of Council Engaging in municipal business on behalf of 
Council 

Attending meetings, courses, or conventions on 
behalf of Council 

Attending community events on behalf of 
Council 

Attending workshops and/or seminars directly 
relevant to municipal affairs 

For maintaining membership dues or 
association fees relevant to their position on 
Council 

For each selected item above, please provide a summary of the council-related activity  
(e.g., travel to [location] to attend [convention name]; travel to [location] for ministerial meetings with the 
[committee name]) 

Expense Summary (attached receipts): 
Total Reimbursable Expenses (Paid out of pocket, and will claim reimbursement) 

• Economy rate air fare
• Conference and convention registration fees
• Taxi fares, car rental, public transit, or car parking
• Accommodation
• Meals
• Incidental expenses
• Ticket purchase for community events

Total Prepaid Expenses (Expenses booked and prepaid on City accounts) 

• Economy rate air fare
• Conference and convention registration fees
• Taxi fares, car rental, public transit, or car parking
• Accommodation
• Meals
• Incidental expenses
• Ticket purchase for community events.

TOTAL EXPENSES 

Signature 
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